CTAA

Connecticut Alternate Assessment

CONNECTICUT STATE 4
DEPARTMENT OF EDUCATION s

Connecticut Alternate
Assessment (CTAA)

System User Guide

English Language Arts and Mathematics

il

Copyright © 2017 by the Connecticut State Board of Education in the name of the Secretary of
the State of Connecticut.

Descrptions of the operation of the Test Information Distribution Engine, Test Delivery
Systemand relatedsysems areproperty of the Americaninstitutesfor Research(AIR)
and are usedwith the permisson of AIR.



Table of Contents

Organization Of the USEI GUILE .........cooiiiiiiiiiiii ettt e e e et e e e re e e e e 1
DOCUMENTCONVENTIONS ...ttt ettt ettt e e sttt e okttt e s bbbt e e s bbbt e e s bbbt e e s nbe e e e e anbe e e e s annreeeeannnneas 1
1T alo L=To I U o = oo PR PPRR PRI 2
AJAIIONAIRESOUITES ...ttt et r ekt e st e s Rt e sh e e et e e e n et e s ne e e ssn e e snne e e nnneesnreeannee e 2
Section. | Overview of the Test DeliVErY SYSTEM ... e e 4
Description of the Test Delivery SYSIEMBE SILES .......cciiiiiiiiiiiiie e 4
User Roles and SYStem REQUIFEIMENTS .........uiiiiiiiiiieiitiie ettt ettt e e asbe e e e s b e e e s annre e e s annneeas 4
Section. Il Accessing the Test AdMINISTration SITES .......cocuiiiiiiiiiie e 5
ADOUt USErNames and PASSWOIAS. .......cuuieiririieeeiiie et nne e s e ne e s e s nne e e snneeanneas 6
Section. lll Overview of the Test AdMINISIration SITES.........ceviiiriiiiiiii e 8
TA INLEITACE LAYOUL....ccciitiiieiitiie ettt oottt e e e e a bt e e e e a b et e e e ss b et e e e aaba e e e e anbe e e e e anbbeeeeanbreeeeanene 8
TAINLEITACE FEAIUIES ......eeeiiiiie ettt e e st e e e s e e e s s e e e e nnr e e e e ann e e e e nnee 9
LOOKING UP STUAENLS ... 10

WA o] o1 (o AV T o I 1A =0 (U= £ 11
Viewing APProved PrHNT REQUESES ... ...uuiuiuiiiiieiiiiieieietnieeeiereieiererererererarererererera.a—.—————————————.————. 12
Printing Session INfOMMAtION........ccooiiii i 12
ALETE IMESSAUES ...ttt ettt ettt ettt bttt oot e et e o bbb et a4 bbb et e okt et e e e bbbt e e e abe e e e e e R bb e e e e nn b e e e e nnnneeas 13
Section. IV AdMinistering CTAA ONIINE TESTS ....uuiiiiiiiiie ittt 14
Y= L Ao = R =TS BT Lo o 15
ApPProving StUdents for TESHNG .......ocei i 17
Monitoring Studen t BEeSNG PrOQIESS ....ccvviiiiiiiiiieieeeee ettt ettt ettt ettt ettt ettt e e e e 20
Overview of Student TeStING STAtUSES..........ccooiiiiiii e 21
PauSIiNg @ STUAEN T DSt . i ——— 21
Stopping @ Test Session and LOGGING OUL .......ccoiiiiiiiiiiieeiiiee ettt ebee e 22
Section. V Signing in to the Student INTerface ... 23
Step 1: Signing INto the StUAeNt INEITACE ...........uuiuiiiiiiiiiiiiiii e arererararnrnrernrnnes 23
Common Student SIgN-iN EITOIS..........coooiiii i 25

Step 2: Verifying Student INfOrM@atiON...........uuuuieieiiiiiiiiiii e sraeaeerernrarererasnenrnennnrnnns 26

Y =] IR ST (=Tt 1] g To = T =T S TP PPRPTPP 27
Step 4: Verifying Test INFOrMEALION ..........ueiiiiiii e e e e e e 28
Step 5: Text-to-Speech SOUNI CRECK........coiuiiii et 29
TroubleshOotiNg AUGIO ISSUES .......cooiiiiiiiiiiiiee ettt e ettt e e st e e e st ee e snbbeeeesbaeeeeans 29

Step 6: Viewing Test Instructions and Starting the TeSt........c..oeo i 30
Section. VI Overview of the Student INtErface ... 31
TS LAY OUL .o 31



USING MENUS @NA TOOIS ...ttt e e e e e s e skt b et e e e e e e s s aab e e e e e e e e e e e aannbreneeeaens 32

ST oL ] PP TP P PP UPPTPPPPPPTPPPPPI 34
Section. VII Proceeding through @ TSt ... e e e e e nnere s 38
ReSPONAING 10 TEST QUESTIONS ......eeeieieiiieie ittt ettt ettt ettt e st e e e bt e e s bb et e e enb et e e anbr e e e enbreeeeneee 38
PAUSING TESES .. tieiei ittt ettt ettt e s a bt e e 4 sk bt e e 4o a kb et e e e ab et e e e R b et e e ek b et e e e nbn e e e e nbr e e e e annee 38
ReVIEWING QUESTIONS INM 8 TEST ... .eiiiiiiiiiieiite ettt e ettt e st e e e et e e et e e e e nbreeeeaneee 39
Reaching the ENd Of @ SEOMENT .......oouiiiiiiiiii ettt e e s e e e b e e e 39
SUDMITEING 8 TOST ... eteeiiiiie ettt e et e oo e bt e e e e a b et e e e aa b et e e e e ab bt e e e anb bt e e e aabn e e e e anbneeeeannes 41

= 0o I S Vo T O TP PP PPPPPPPP 41
Section. VIII Conducting the Student Response Check (SRC)......ccccvviiiiie i 42
Section. IX Accessing the Directions for Test Administration ..........ccccvee e 45
AppendixXx A.  ADOUL the SECUIE BrOWSE ......uuiiiiiiiiieiiiiieieieieieieeeieiererereeeeeeeeeeeeererarererereearerererernrsrnrnrnrnnes 47
Additional Measures for Securing the TESt ENVIFONMENT .........occuiiiiiiiiiiiii e 47
Configuring Tablets fOr TESHNG ......veeii ittt e e et r e e ebn e e e e 48

I e 18] o] (=T gToTo 1] o o P PP PP OPUPPTPPPPPTOPPPP 50
Appendix B. Permissive Mode and Enabling Peripherals........cccccoiiiiiiiiiiiii e 53
Appendix C. Keyboard Navigation and COMMAaNAS ...........uuiuiuiuiiiiimiiiiieirieieiee e ———————— 54
Appendix D.  Transferring @ TESt SESSION ......iii ittt e e st e e e 56
P o] o= g Lo LD I U £ =T U o o Yo o S 57
(g F=T o Lo 1= o o O PP P TP PP PPPPP 58



Table

of Figures

Figure 1. POrtal Program CarasS ........c..eieeiiieeeeiiiee e ittt ettt e sttt et e s bbb e e e abbe e e e s sbe e e e s abbe e e e s anbb e e e s annreeesannneeas 5
Figure 2. Card fOr TA INEITACE .......oiuiiii ettt ettt e skt e s bt e e s st b e e e s anbr e e e e annneees 5
FIGUIE 3. LOGIN PAE....ce ittt ettt e ket e ekt e ekttt e e bbbt e e e e n b e e e s anbe e e e e anbb e e e s anbn e e e e annneeas 5
Figure 4. TA PractiCe & TraiNiNg SItE ......icicuieeiiee e e iiiiiee e e e e s sttt e e e e e s s st e e e e e e s s s st aeeeeeeesaasnntraneeeeeesansnrenns 6
T [0 ST AN ) (=T 1 = (ot Y = Y T | PSR 8
T [0 T AN 0 (= = (ot Y 2 = U 1= SRR 9
Figure 7. Student LOOKUP: QUICK SEAICH ........coiiiiiiiie e e e e e e 10
Figure 8. Student LOOKUP: ADVANCEA SEAICH ........oo i e e e e e e s nnreees 11
Figure 9. Student Print REQUEST WINGOW........ciiiieiiiiiiiiiieeie e s st ee e e e st e e e e e s e s st e e e e e e s e s nantaaneeeeeessnnnnnnens 11
Figure 10. Print REQUESES WINOOW .......cooiiiiiieiiiiite ittt ettt e st e s s st et e s e s e e e nnbre e e e nneee 12
FIGQUre 11. RECOI OF ALBITS ...coiiiiiieiiie ettt etttk e e et e s et et e e e st e e e e st e e e e e nbreeeeaneee 13
Figure 12. Test SEleCtiON WINGOW .........ooiiiiiieiiiiiie ittt ettt e e e s e e asb e e e e snbre e e e aneee 15
FIGUIE 13. TESES SEIECTEMA .....eeiiiieiie ittt ettt ekt e s ekttt e e e et et e e an b et e e e nbreeeenees 16
Figure 14. Students AWAItING APPIOVAL.........oii ittt a bt e s e e e e b e e e aneee 17
Figure 15. Approvals and Student Test Settings WINAOW ..........euiiiiiiiiiiiieiee e 17
Figure 16. Test Settings Page for a Selected Student ... 18
Figure 17. Student SigN-IN PAge ........ccooiiiiiiiii 23
Figure 18. Practice and Training Test Site via SeCUre BrOWSEr ..........cccovvvviiiiiiiiiiiieeeeeeeeeeeeeee e 24
Figure 19. Practice TeSt GUESE LOGIN .....ccceiiiiiiiieiei e 24
Figure 20. IS THIiS YOU? PAJE ...cccoiieiiie e 26
FIGUIE 21, YOUT TOSES PAOE .. eiiiiieiieiiitie ettt ettt e st e s e bt e e s e bttt e e et et e e enbe e e e e nbeeeeennnee 27
Figure 22. 1S ThiS YOUE TESE? PAGE .. ..eiiiiiiiiieiitiit ettt sttt ettt e st e e et e e e et e e e nbr e e e e nneee 28
Figure 23. Text-to-Speech SouNd CheCK PAge ...........uiiiiiiiiiii e 29
Figure 24. InStructions and HEIP PAGE ........eiiiiiiiiieii ettt e e e 30
FIGUIE 25, TOSE LAYOUL ...ttt ettt ettt e skt e e e skt e s e ae bt e e e st e e e e anbe e e e e nbeeeeenneee 31
FIGUIE 26. GIODAI IMEINU ...ttt st e e bt e e e bt e e et e e e esbe e e e e nbeeeeenneee 32
FIgure 27. CONEXE MENU .....ccoe i 32
FIQUre 28. TESE PAJE ...cco oo 34
Figure 29. Test page With Masked Ar€a...........cooviiiiiiiiiii e 36
Figure 30. Text-to-Speech Tool Options for QUESLIONS ...........ccoevviiiiiiiiieee e 37
Figure 31. Question Marked fOr REVIEW ...........cooviiiiiiiii 39
Figure 32. ENd SegmMeNnt PAge.........cooo i 39
Figure 33. Global Menu with ENd TESE BULLON .......cciiuiiiiiiiiiie et 41
FIGUIE 34, ENG TESE PAGE ....eeiiiiiiii ettt ettt e e e s bttt e s ekttt e e e st et e e e st e e e e e nbaeeeenneee 41
Figure 35. Secure Testing Materials TASK MENU ..........uiiiiiiiiiii e 45
FIGUIE 36. SECUIE FlE VIBW ...ttt sttt e ekt e s ettt e e st et e e e st e e e e e nbae e e e nneee 46
Table of Tables

Table 1. Key Symbols @and EIEMENTS ........cooiiiiiiiie ettt et e e s anbae e e 1
Table 2. TA INErfaCe FEAIUIES .......coi ittt e et e e e e e s e sttt e e ae e e s e asnteeaeeeeeeesannnennnneeeens 9
Table 3. Columns in the Students in Your SesSion Table ... 20
Table 4. StUdent TESNG SEALUSES.........uiiiiiie ittt e et e e e e e s e bbb e e e e e e e e e s aabbbeeeeaeeeeaannnbreeeeaans 21
Table 5. Embedded CTAA ACCESSIDIlILY TOOIS ......ueiiiiiiiiiiiei e e e e e 35
Table 6. Keyboard Commands for Sign-In Pages and Pop-Up WiNdOWS .............eeeeiiiiiiiiiiiieiee e 54
Table 7. Keyboard Commands for TeSt NaVIQatioN...........cuuueiiiiiiiiiiieiie et e e s 54



Int roduction to the User Guide

Thisuserguide supports personnel responsilde for test administration for students participating in
the Connecticut Alternate Assessment (CTAgkctice testsand operationaltests.

Organization of the User Guide

T
T
)l

Overview of theTest Delivery Systeprovidesan overviewof onlinetesting.

Accessing the Test Administration Sixplanshowto loginto the TA sites

Overview of theTest Administration Sitedescibesthe overalllayaut of the TA sitesand

highlichts the important tasks and functions.

AdministeringCTAAOnline Testsutlinesthe processfor creatingatest sessbn, approving

students for testing, pausingtests, and logging out.

Signing in to thé&student Interfaceexplins how Teachers Administering the Alternate

AssessmenfTEAs)og students intcatest sessio.

Overview of the Studerhterfacedescribegshe layout of an online test, aswell asthe

toolsavalable to students.

Proceedindghrougha Testdescribes howo regpondto questions, pauseatest, review

previouslyanswered questions,and submitatest.

DocumentConventions

Tablel describeghe conventions appeaiingin thisguide.

Tablel. Key Symbols and Elements

Element | Description

Alert: This symbol accompanies important information regarding a task that may cause
minor errors.

it

Note: This symbol accompanies additional information or instructions of which users must
take note.

Policy: This symbol accompanies information regarding test administration policies.

g Warning: This symbol accompanies important information regarding actions that may cause

fatal errors.




Intended Audience

ThisCTAAUserCuide isintended for the TeacherAdministering the Alternat€¢TEA role in TIDE)
responsibe for administeringtegswith the Test Delivery Systeto eligible students with
significant cognitive disabilitieall TEAs must participate in and pass the CSiEnate
Assessment System trainipgovided in201415,201516 or 201617. CSDHained Teachers
Administering the Alternate (TEAS) have the ability to administer an online test ifette
Delivery Systeraia the TA Interfacelo usethis system,you should befamiliarwith usinga
web browserto retrieve data and with filling out web forms. You should alsobe familiar with
printing documents and adjusting a computerQ a@udio settings.If you or your students use
Chramebooks, Pads, or other tabletsfor teging,then you should be familiarwith thesedevices
aswell.

Addition al Resaurces

These resources for additional information are available on@wmnecticut Comprehensive
Assessment PrograPortal(http://ct.portal.airast.org)

Document Degription

CTAAT estAdministration This manual providesformation for the Teacher
Manud Administering the Alternate Assessment (TEA) and the
District/School Test Coordinator (DC/SC) regarding
policies and procedures for the 2017 Connecticut
Alternate Assessment for English language arts and
mathematics.

Directiongor Test Each test form has a specific DTA thatyides directions
Administration (DTA) and a script to administer each item of tiiest. TEAS must
follow these directions and script exactlTAs include the
documents and can be found allowable manipulatives and reference materials for specif
in the Test Information items, anq scgring rubrics for constructeebponse.
Distribution Engine (TIDE) mathematics items and the opemsponse foundational

reading items in Grades 3 adAd For instructions on how to
access these materials, please see the sedicressing the
Directions for Tesfdministration

Student ResponséhecSRC) The CTAA Student Response ChgiRCis available on the
and Student Response Chec| CSDE Comprehensive Assessniramtal and irthe Test
(SRC) for Paper Administratif Delivery System

Note: The DTAs are secure

SysemRejuirements for Providesnformation about supported operating systemsand
Online Testing browsers.

Seare BrowserlInstallation Providegnformation for downloading andnstalingthe secue
Manud browser on supported operating systems used for all onling
assessmentdancluding the CTAA



https://ct.portal.airast.org/
http://ct.portal.airast.org/wp-content/uploads/CTAA_Test-Administration-Manual.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA_Test-Administration-Manual.pdf
http://ct.portal.airast.org/wp-content/uploads/StudentResponseCheck_PaperForm.pdf
http://ct.portal.airast.org/wp-content/uploads/StudentResponseCheck_PaperForm.pdf
http://ct.portal.airast.org/wp-content/uploads/System_Requirements_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/System_Requirements_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/Secure_Browser_Installation_Manual_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/Secure_Browser_Installation_Manual_2016-2017.pdf

Document ‘ Degription

Test Information Distribution
Engine (TIDE) User Guide

Providegnformation about student and user managenent,
rosters,and appealsin TIDE

Technical Secifications for
Online Testng

Providegechnology staffnformation about network and
internet requirements, general hardwareand software
reguirements, and configuring Textto-Soeech settings.

Braille Requirements and
Testing Manual

Providesnformation about supported operating systems and
requiredhardware and software for Brailleteging aswell as
information about configuring JAWS$navigating an online
test with JAWS, and how to administer a test to a student
requiring Braille

CTAAMAssessing Students
Who Are Blind, Deaf, or
DeafBlind: Additional
Guidance for Test
Administration

This document provides additiongiiidance for
administering the Alternate Assessments in ELA and Math
students who are blind, deaf, or debfind. It is intended to
be used in conjunction with the required secure CTAA
Directions for Test Administration.

L Ll

Note: Hyperlinks are used for ease of navigation between related sections in this user guide
and to additional resources on the Connecticut Comprehensive Assessment Program portal
(http://ct.portal.airast.org/). In order to utilize a hyperlink to a resource on the portal, please
use the commands Ctrl+click to follow the link and open the resource in a web browser. To
utilize a hyperlink to a section within the user guide, please use the commands Ctrl+click to
follow the link to the appropriate section. To return to the previous section after using a
hyperlink, please use the commands Alt+left arrow simultaneously.


http://ct.portal.airast.org/wp-content/uploads/CT_TIDE_Guide_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/CT_TIDE_Guide_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/Tech_Specs_Manual_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/Tech_Specs_Manual_2016-2017.pdf
http://ct.portal.airast.org/wp-content/uploads/Braille_Reqs_Manual.pdf
http://ct.portal.airast.org/wp-content/uploads/Braille_Reqs_Manual.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA-Assessing-Students-Who-Are-Blind-Deaf-DeafBlind.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA-Assessing-Students-Who-Are-Blind-Deaf-DeafBlind.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA-Assessing-Students-Who-Are-Blind-Deaf-DeafBlind.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA-Assessing-Students-Who-Are-Blind-Deaf-DeafBlind.pdf
http://ct.portal.airast.org/wp-content/uploads/CTAA-Assessing-Students-Who-Are-Blind-Deaf-DeafBlind.pdf
http://ct.portal.airast.org/

Section. | Overview of theTest Delivery System

TheTest Delivery Systedelivers CanecticutQ@nline teds. It is used to administer the
Connecticut Alternatéssessment (CTABasedon Alternate Achievemen$tandards
The following sectonsprovidea generaldescrption of online testingand the Test Delivery
Systemin particular.

Description of the Test Delivery Systents Sites

TheTest Delivery Systenonsistsof practice testing and operationaltesting sites.Thepractice
testing stesfunction identicallyto the operationaltesting sitesand can be used to confirm the
functioning of AT and AAC devic&s administer an operational practice test, the TAmust
log the studeninto the Test Delivery Systemmathe secure browser.

i PracticeSites

o0 Test Administrator TA) Practice & TrainingSte: Allows TEAsto practice creating a test
sessiorand practice administering a teddirections for how to access the TA Practice &
Training Site may be fourtckre.

0 Student PracticeSte via Secure BrowseAllows TEAs to work withstudents to
practice taking tessonline and usingaccessibility features artdstingtools, as well
asany assistive technology required

1 Operational Testing Sites

o Test Administrafon Interface: Allows TEAsto administer operational tests. Directions for
how to access the Testiministrationinterface may be fountiere.

0 Student Interface via Secur@rowser. Allows students to participate inoperationaltests.

UserRolesand System Requir ements

Aacessto the practice and operational teging sites dependson your user role and browser.

1 TEAscanuseany supported web browserto aacesseitherthe TAPractte & TrainingSte or
the TAInterface.

1 A securéddrowseris usedo accessthe Sudent Interface and practice sitd he student
LIN} OGAOS aAaAdsS Oy 0SS I OO0OSaaSR a | 3IdzsSai

Note: The practice test can also be accessed via a supported web browser, however, some
1) | accessibility features are available only via the secure browser. It is recommended that the
secure browser is used to test all AT and AAC devices to mirror the experience and
functionality of the operational CTAA test.

Forinformation about supported operating systemsand browsers,seethe Sysem
Reguirements for Online Testng documentavaibble on the Connecticut Comprehensive
Assessment PrograPortal(http://ct.portal.airast.org).

4

Q¢

N>


http://ct.portal.airast.org/

Section. Il Accessing the Test Administration Sites

Thissecion descrbeshow to accessthe Test Administration (TAtes. TheTest Administraion
(TA) Interfaceisfor secure testadministrations. The TAPractice & TrainingSte canbeused to
practice administeringtegsusingthe Practice tests.

Toaccesghe TA Interface for CTAA Administration

1. Navigae to the Connecticut Figurel. Portal Program CardsFigure2. Card forTA Interface
Comprehensive Assessment Program

Portal (http://ct.portal.airast.org). Eo smarter Balanced o
2. Selectyour programcard (seeFigurel). “Q

_l)& CMT/CAPT -
= Science
3. SelectTest Administration(seeFigure?).
Thelogin pageappesars. ﬁ Connecticut Test Administration
Alt t
' Assesgll:fe::ts 3

Figure3. Login Pag
4. Enter youremailaddressand passvord (see
Figure3).

o0 Note: These login credentials are the E

same as those provided for TIDE. If yc
do not have a TIDE account, contact y

School or DistrictestCoordinator.
Forgot Your Password?

5. dick S=curelogin.

6. TheTAlnterfaceappears
o0 Note:If youare associated with multiple
institutions, a pop-up messageprompts
youto sekct atesting institution. Sekct
yourinstitution from the drop-down list
and click Ga. Tochangethe institution,
you rust log out and then logbackin.



http://ct.portal.airast.org/

Toaccesshe TA Practice & Training Site:

1. Navigdeto the Connecticut Comprehensive Assessment ~9ure4 TA Practice & Training Sit

ProgramPortal (http://ct.portal.airast.org).

2. Selectyour programcard (seeFigurel).

3. SelectTAPractice & Training Ste (see Figure 4)

4. Theloginpageappears(seeFigure3).

TA Practice &
5. Enter youremailaddressand passvord. Training 5ite

6. Clck Securelogin. TheTA Practce & Traning Ste appears.
1 Note:If youare associated with multiple institutions, a
pop-up messageprompts youto sekct a testing
institution. Seéct yourinstitution from the drop-down list
and click Go. Tochangethe institution, you must log out
and then logbackin.
7. If your web browser has a peyp blocker enabled, you
must disable the pojup blocker for your web browser to
continue into the TA Practic® Training site.

Note: For information about logging out of the TA Interface, see the section Logging Out ofthe
TA Interface

About Usernamesand Passwords

Youruseanameisthe email addressassociated with your account in TDE.Whenyou are added

to TIDEby your District Administratoyou receivean emailfrom AIRASTDoNotReply@airast.org
containing atemparary passvord and alogin link for the Connecticut Comprehensive
Assessment Prograsystems.To activateyour account, you must login within 7 daysof
receivngthe emal. Youmust update your passvord and set a securty question.

1 If your first temporary passwvord expired:
Slectdick here to request one on the login page to request anewtemporary passvord.
Enter your emailaddressin the Enail Addressfield. The Connecticut Comprehensive
Assessment Prograhelp Deskwill send you anew emailwith anewtemporarypassvord.

9 If youforgot your passvord:
SelectForgot Yaur Password? on the loginpageand then enter your email addressin the
Email Addressfield. TheConnecticut Comprehensive Assessment Progreip Deskwill
send you an email with anewtemporary passvord.

1 If youdid not receivean email containingatemporary password:
Check your spam folder to be sureyour email programdid not categarize it asjunkmail. If
you still do not havean email, contact your School or District Test Caordinator to make sure
you arelisted in TIDE.


http://ct.portal.airast.org/
mailto:AIRAST-DoNotReply@airast.org
mailto:AIRAST-DoNotReply@airast.org

1 Additional help:

If youareunableto login, contact the Connecticut Comprehensive Assessment Program
Help Deskfor assistaice. Pleaseorovide your nameand email addresswhen you contact
the Help DeskCatact information is available in User Support



Section. Il Overview of the Test Administration Sites

Thissecion descrbesthe Test Administrator (TA) Interfader TEAs. The TA interfachas the
same layout as th&@ APractce & Training Ste.

A

TA Interface Layout
Figure5 displaysthe layout of the TAlnterfaceduring an activetest sesson.

Warning: Do not use the TA Interface for practice. To practice administering tests, use the TA
Practice & Training Site. Both interfaces have the same functionality, but the available tests are
different. Tests provided in the TA Interface are operational and student sdores will be official.

Figure5. TA InterfaceLayout

Q stdentlostis  [3) Asoroved Requests W PretSessos () hebGeide A Alets [ Logostas First Nie

0

TEST-1-1234 [+ revoms bt

Students in your Test Session E B
4 svscents awatng agpeoat 6 pontrequests 3 acive tests ® « Summatve (winterim 1 « inteeim 2
Student Name Student ID Opp ¥ Test oquests Status Test Settings  Pause Test
Lastname, Fistname 99999991234 1 I Grade 3ELA started 19740 Standard @ ' I
Lastname. Fistname 99000001234 3 Grace 5 Uathemadcs paused Quitem @ 6
Lastname, Festname 99999991234 2 Grage 3ELA o stated 1940 Sandars (O 1]
Lastname, Fistname 90999001234 3 Grage & Uamemancs stated 1940 Custom o 1]

Essatial featuresin the TAlnterface
1. SessiorlD

2. Slect Testsbhutton
3. Approvalsbutton
4. Students in Your Test Sessitable



Table2 providesanoverview of the majorfeaturesavailale in the TAlnterface

Table2. TA Interface Features

Feature Description/More Information

Student Lookup button

Searches for student information. See the section Looking Up Students.

Approved Requests
button

Displays a list of print requests you approved during the current session.
See the section Viewing Approved Print Requests.

Print Session button

Prints your screen. See the section Printing Session Information.

Help Guide button

Displays the online version of the TA user guide.

Log Out button

Logs you out of the TA Interface. See the section Stopping a Test Session

and Logging Out.

Alerts button

Displays alert messages from the Connecticut State Department of
Education. See the section Alert Messages.

Stop Session button*

Ends the test session. See the section Stopping a Test Session and
Logging Out.

Session ID*

Displays the unique ID generated for the test session.

Select Tests button

Opens the Test Selection window. See the section
Starting a Test Session.

Approvals button*

Opens the Approvals and Student Test Settings window. See the
section Approving Students for Testing.

~
Refresh & button*

Updates the on-screen information.

Students in Your
Test Session table**

Displays the testing progress for students in your test session. See the
section Monitoring Studen t Beéting Progress.

*TA Interface feature appears after you start a test session.
*TA Interface feature appears after you approve students for testing and the student has entered into

the Student Interface via the Secure Browser.

TA Interface Feaures
Thissecion providesingructionsfor using the featuresavailale in the bannerat thetop of the

TAlnterface(seeFigureb).

Figure6. TA InterfaceBanner

Q0 Sstudent Lookup

[3) Approved Requests  §® Print Session

Help Guide ) Alerts [= Logoutas First Name, Last Name




L ooking Up Students

Youcan use the student lookup feature to perform a quick or advanced searchfor student
information.

begins. If a student® information is not correct, that student should not begin testing. Inform

g Warning: You must ensure that a student& demographic information is correct before testing
your DA that the student& information needs to be updated.

Toperform a quick search:
1. Inthebanner,click Student Lookup.

2. Enter astudenii @GidigitSASID and click Seach. Seach results appearbelow the
seach field (seeFigure?).

Figure7. Student Lookup: Quick Search

Quick Search JWatVEl[H=1 R4 ® Close

Enter the student’s full Student ID (Student ID) and select [Submit Student ID] to search for that
student’s record. A record displays the student’s name, birth date, grade, and school/district
information. Searches by partial Student ID are not permitted.

Note: This Student Lookup feature allows you to verify student information for login purposes only. It
does not indicate whether a student is eligible to test. To verify student eligibility for a specific online
assessment, please check TIDE.

SO s H 9999991234

Search Results

First Name: Lzrr

Last Name: Csid

Student ID: 9999991234
Grade: 10

Date of Birth: 12/01/1998
Gender: F

School: Adel Elementary School (20630498)
District: Adel 5D 21 (2063)
Challenge Up:

LEP:Y

Name: Csid, Lzt

Ethnicity: 4

Toperform an advancedseach:
1. dick Student Lookup >Advanced Search.

a. Selecthe appropriate district and school from the drop-down lists. You will only be able
to sdectfrom the district(s) and school(s) you areassoci#ed with.

b. Selectthe appropriate grade.

c. Optiond: Enter astudenli @xactfirst or lastname. Patial namesor nicknamesire not
allowed.

2. Clck Search. Searchreaults appearbelow the searchfields (seeFigures).
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Figure8. Student Lookup: Advanced Search

(][l @=-E[(< Bl Advanced Search

Use the drop-down menus to select the District, School, and Grade for your search. A First or Last
Name is required.

District/School: Grade:

Al Training Distrct ~

Last Name: First Name:

____ WWbemo |

Search Results

Student ID First Name Last Name Grade Details
99999891234 Demo Student 3 @
09099991235 Demo Student 3 @
99999991236 Demo Student 3 @

3. Toviewastudenii @formation, click © in the Details column.

Approving Print Requeds

Printoutsof securetest quegionscan be requested in the Student Interface via the Point
Demand tool Whena print request is made the request notification appearsin the Studentsin
Your Test Sesgon table (seeFigureb). ltems must be approved in the TA Interfaceattow
them to be printed

Note: Test questions are requested individually on the test page in the Student Interface. Each item must
be approved for printing individually in the TA Interface.

Toapprove print requestsin the TA Interface

1. Clck in the Requests column of the Sudents in Your Test Sesson table in the TA
Interface The Student Print Request window appears(seeFigure9).

Figure9. Student Print Request Window

Student Print Request(s)

Name: Lastname, Firstname, Student ID: 99999991234

This page displays a request for each passage that a student would like printed. Select Approve if
you approve the print request, or Deny if you do not.

Note: Selecting Approve brings up a Print Preview page based on the browser you are using. Select
Print from that page to send this request to your print station.

Print Requests

New Request Date and Time Action
Passage for ltem 5 6/3/2015 8:00:21 PM v X
Passage for ltem 7 6/3(2015 8:04:17 PM v X
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2. Reviewthe print requestand do one of the following:
a. Toapprovetherequed, click v . Acoversheet appearsin a new browserwindow.

b. Todenythe request, click X . Inthe windowthat appears,enter abrief reason for
denyingthe requestand click Deny. This will notallow printing ofthe requested
item. Itemscan always be requested for print again in the Student Interface.

3. Inthenewwindow, click Print to open the printer dialogbox.

4. Click OKto print the requeged test elements.

Viewing Approved Print Requests

Whenan item is requested for printhe TEA will haveto approve the requed. You can view a
list of everyprint-on-demand request you approved duringthe current sessio.

Toviewapprovedrequests:

1. Inthebanner,dick Approved Reguests. The Print Requests window opens (seeFigure
10), listing print requeds by student.

2. If youwishto print thelist of approved requeds, click Print.

Figurel0. Print Requests Window

Approved Requests

Test Request Question # Approved On

CTAA ELA Practice Test Grades 3-5 Print Passage - Page for ltem 1 0 4/5/2016 1.36:57 PM

Printing Session Information

You can print a snapshot of the TA Site as it currently appears if you wish to keepcpward
record of the Session ID or list of approved students

To print a snapshot of the page:
1. Inthe banner, clicPrint Sessio® ¢ KS O2 YLJzi SNDR& LINAYydG RAFE23 &

2. ClickOK

Policy Note: Federal law prohibits the release of students' personally identifiable information.
All printouts must be securely stored and then destroyed when no longer needed.
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Alert Messages

TheCGonnecticut Sate Department of Education can send statewide alertsthat appear aspop-
up message®n the TAInterface Toviewarecordof active alert messaes(seeFigurell), click
Alerts in the banner. Please check for alerts prior to testing.

Figurell Record of Alerts

Q, studentLockup  [+) Approved Requests W® Print Session Help Guide | g\ Alerts

Alerts ® Close

This screen contains new alerts and alerts that have not yet expired.

8/24/2015 at 12:00 PM
Sample Alert 1

This is a sample alert message from the Department of Education.

9/2/2015 at 8:00 AM
Sample Alert 2

This is another sample alert message from the Department of Education.
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Section. IV Administering CTAA Online Tests

Thebasicworkflow for administering online tests is asfollows:

1.

2.

TheTEAlogs in to the TA Interfacedectstests, and startsatest session.

On a second devicehé TEA works with the student to sign into the Student Interfada the
secure browseand requestapprovalfor tests.

TheTEAreviewsthe test request from theSudent Interfaceand approvesfor testing.

The TEA completes and submits the test in the Student Interfacee the TEA submits the
test in the Student Interface, they may log out.

TheTEA stopsthe test sessionand logsout of the TA Interface

Note: The secure browser will block all other applications except for compatible AT and AAC devices.
Therefore, the TA interface must be accessed from a different device then the one used to enter the
Student Interface.

Forinformation about the onlinetesting processfrom astudentQ &  LJSvi,Beé S80BiligAn to
the Student Interfaceand Overview of the Studerihterface

Note:The CTAA test may be administered in differe
Signing in to the Student Interface and Overview of the Student Interface describe the online testing

perspective.

14



Starting a Test Session

Whenthe TEAogsinto the TA Interface the Test Selecion window opensautomatically (see
Figurel?). Thiswindow allowsyouto select tests and sart the sesson. Onlythe tegsthat you
select will be avaible to studentsin your sessia.

Figurel2. Test SelectiowWindow

Test Selection Expand All 33

Choose the tests to add to your session, and then start your session.

== [ ] Connecticut Alternate Assessments

== [ | Grade 3
== [ ] English Language Arts/Literacy
== [ ] Mathematics

J= [ | Grade 4

Z= [ |Grade5

Z= [ | Grades6

Z [ |Grade7

Z= [ |Grades

4 [ ] Grade 11

Start Session Close

TheTest Slection window color-codestests and groupsthem into variouscategoliesbytest,
grade, and subject. Atest group mayinclude one or more sub-groups.All test groupsand sub-

groupsappear collapsed by default. To expand atest gioup, cIick+ (or Expand All). To
collapsean expanded test group, click™ (or Collapse All).
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Tocreate a newtestsesion:

1. Ifthe Test Selection window is not open, click Select Testsin the upper-right corner of the
TAlnterface(otherwise skip to step 2).

2. Click the checkbox next to the test you would like to administer.

Figurel3 showsthe CTAA ELA Graddést selected
Figurel3. Tests Selected

Test Selection Expand Al 3%

Choose the tests to add to your session, and then start your session. ~

== (W] Connecticut Alternate Assessments (CTAA)
= [m] Grade 3
= [¥] English Language Arts (ELA)

CTAA ELA Grade 3

m

== [ ] Mathematics
[[] cTAA math Grade 3
&= [ ] Grade 4
4 [ ]Grade5
4 [ ]Grades
4 [ Grade7

& [ 1Grade8 -
Start Session Close

3. Inthelower-left corner of the window, click Start Sessian. The window closesand the
SessionD appearson the TAlnterface

4. Use the Session ID to log in to the Student Interfacehe second device

Note: Write down the Session ID in case you accidentally close the browser window and need
to return to the active test session. You may have only one session open at a time. You cannot
reopen closed sessions, but TEAs and students can resume a test opportunity in a new session.

it

To add tests to an active test session:
1. Inthe upperright corner of the TA Interface, cli@elect Tests
2. In theTest Selectionvindow, mark the checkbox for the required test and chald to
Sessionn the lowerleft corner.
3. A confirmation message asks if you are sure that you want to modify the tests in your
session. To continue, clidles

—

Note: You cannot remove tests from an active session.
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Approving Studentsfor Testing

After a test is selected via the Student Interfageu mustverify that all settingsand
accommodations arecorrect andapprove the studentfor testing in the TA InterfaceAlthough
the CTAA is administerad each studentndividually, multiple tests may be selected to
administerto several students a given time periodVhen a sudent test isawaiting approval,
the Approvals button nextto the SessionlD becones activein the TA interfacand bouncesuntil
youcdlickit. Thenumber nextto thisbutton indicatesthe number of studentswaiting approval

(seeFigue 14).

T | Note:The CTAA test may be administered in differe
Signing in to the Student Interface and Overview of the Student Interface describe the online testing

perspective.

Figue 14. Students Awaiting Approval

Sessicn ID

TEST-1-1234 'L o ||

Operational Tests »
. & Select Tests

~a
Note: The Approvals notification updates regularly, but you can also click = in the upper-

right corner of the TA Interface to update it manually.

L Ll

Toapprove studentsfor testing:

1. dick Approvals. The Approvalsand Sudent Test Setingswindow appears, displayngthe
student(s) waiting approvdseeFgure 14).

Figurel5. Approvals and Student Test Settings Window

- -
Approvals and Student Test Settings @ Approve All Students 3 Refresh @ Done
1 students awaiting approval = CTAA Tests

Student Name 551D Opp # See Details Action
Lastname, Test 73456736 1 Custom © v X

2. TocheckastudentQtest settingsand accommodations, click © for that student. The
studentQ iaformation appears (seeFigurel6).

a. If any settingsare incorrect, update them asrequired. Sudents should not begintesting
until their settingsare correct.
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b. Do one of thefollowing:

Jed
L Ll

A Toconfirm the settings,click Se. Youmust still approvethe student for tesing
(seestepd).

A Toconfirm the settingsand approvethe student, click Set & Approve Sudents
can starttesting once you approvethem.

A Toreturnto the Approvalsand Sudent Test Setingswindow without
confirming settings,click Cancd.

Figurel6. Test Settings Page for a Selected Student

Test Settings for: test, test > @ Set & Approve

You must select [Sef] or [Set & Approve] to confirm these test seftings. Use [Sef] to confirm the
settings and return to the main Approvals screen to approve this student.

$SID: 73456736 | CTAA Grade 4 ELA Test|Opp #1

Print on Demand:  stimuligttems =

Masking: Masking Available -

Strikethrough:  True

m

Color Contrast:  Black on White (default) — ~

Highlighter:  True ~

Permissive Mode: Permissive Mode Enabled

Line Reader: Line Reader On ~

Text-to-Speech

[INone

Stimuli&ltems

[ Stimuli -

Note: The Approvals and Student Test Settings window does not automatically refresh. To
update the list of students awaiting approval, click Refresh at the top of the window.

3. Ifyouneed to deny a student accessto testing, do the following (otherwise skip to step 5):

Jed
L Ll

clik % for that student.
Optiond: Inthe windowthat appears,enter abrief reasonfor denyingthe student.

Qick Deny. TheStudent Interface@ceives a messagexplaningthe reason for the
denial and is loggeduit.

Note: If you deny students entry for a test, they can still request access to that test again.
Denials may be implemented if a test setting is incorrect or the wrong test has been selected.
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4. If youwishto approvestudentsdirecly fromthe Approvals and Sudent Test Setings
window, do the following:

0 To gproveindividual students, click v for each student.

o Toapproveall students displayedn thelist, click Approve All Students.
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Monitoring Studen t Besiing Progress

After you approveastudent for testing, the Students in Your Test Sesson table appears(see
Figureb). Thistable dispaysthe testing progressfor each student loggedin to yaur sesson.
Table3 describeghe columnsin thistable. Tosort the table by a given column, click that
column header.

Table3. Columns in the Students in Your Session Table

Column Description

Student Name | Last and first name of the student in the session.

Student SASID associated with the student.

ID/SSID

Opp # Opportunity number for the student® selected test.

Test Name of the test the student selected.

Requests Indicates the student requested a printout of test material. For more information, see

the section Approving Print Requests.

Status Current status for each student in the session. This column may also indicate how
many questions the student has completed out of the total number of test questions.

Test Settings This column displays one of the following:
9 Standard: Default test settings are applied for this test opportunity.

1 Custom: One or more of the student® test settings or accommodations differ from
the default settings.

To view the student® settings for the current test opportunity, click © .

Pause Test Pauses the student® test. When a test pauses, this column displays an information
button that opens a pop-up message explaining how the test became paused.
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Overview of Student Teding Statuses
Table4 describeghe codesin the Satus column of the Students in Your Test Sesson table.

Table4. Student Testingstatuses

Status Description

Approved The test has been approved in the TA Interface, but the test has not been started or
resumed in the Student Interface.

Started The test has been started in the Student Interface.

Review All questions in the test have been seen and/or attempted and the student can review
eligible answers before submitting the test. Two part items are not eligible for review.

Completed The test has been submitted in the Student Interface by the TEA. The student can take
no additional action at this point.

Submitted Test was submitted for quality assurance review and validation.

Reported Test passed quality assurance and is undergoing further processing.

Paused* Student® test is paused. The time listed indicates how long the test has been paused.
Expired* Test was not completed by the end of the testing window and the opportunity expired.
Pending* Student is awaiting approval for a new test opportunity.

Suspended* | Student is awaiting approval to resume a test opportunity.

*Appears when the student is not actively test

“***] | Note: The Students in Your Test Session table refreshes at regular intervals, but you can
P |

also refresh it manually by clicking = in the upper-right corner.

Pausing a Studen t Best

Youcan pausea student@test viathe PauseTestcolumnin the Studentsin Yaur Test Sesson
table (seeFigureb).

Topausean individual sudS y & @:a G S &
1. InthePauselest column, click I for that student.

2. Clck Yesto confirm. The Test Delivery Systetogsthe student out and an information
button appearsin the PauseTest column.
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Stopping a Test Session and Logging Out

This section explains how to stop a test session and log out of thet8iface.
Stoppinga Test Session

Whena student finishesesting, or you wish to discontinue testing for the gdggu should stop
the test sessim. Sopping a sesson automatically logsout allthe gudents in the sessionand
pauses theiteds.

Once you stop atest sessbn, you cannot resume it. Toresume testing students, you must start
anewsesson.

A

Tostop atest sessian:

Warning: The Test Delivery System automatically logs you out after 60 minutes of both user
and student inactivity in the session. This action automatically stops the test session.

1. Intheupper-right corner, cIick® (seeFigue 14). Aconfirmation messageppeas.

2. Click OK Thetest sesson stops.

L ogging Out of the TA Interface
Youshould logout of the TA Interfaceonly after ssopping atest sessia.

Tolog out of the TA Interface
1. Inthebanner, click Log Out. Awaming messageppears.

2. Inthe warmingmessageclick Log Out. The Connecticut Comprehensive Assessment
ProgramPortalappears.

Alert: Navigating away from the TA Interface will also log you out. Logging out while a session
is in progress stops the session. If you need to access another application while administering
tests, open itin a separate browser window.

If you log out from another Connecticut Comprehensive Assessment Program system, such
as TIDE, you will also log out of the TA Interface.

Accidentally Closing the Browser Wi ndow

If you aacidentally closethe browserwhile students aretesting, your sesson remains open until
it timesout. Toreturn to the test sessionin the TA Interface you must enter the active Session
ID.

If youdo not return to the activesessionwithin 60 minutes,the Test Delivery Systelagsyou
out and pausesthe studenii de€s.
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Section. V Signing in to theStudent Interface

Thissecion descrbesthe pracessto sign a student intohe Sudent Interface TEAs should work
with students tofollow this procedure when starting a new test or resuming a paused test.

Note: The student must be signed into the appropriate testing site:

1 For sessions created in the TA Interface,the TEAmu st use t Hist stude
name and student ID (SASID) exactly as they appear in TIDE and enter the

R Session ID generated in the TA Interface to sign in to the Student Interface via the

secure browser.

1 For sessions created in the TA Practice & Training Site, the TEA must use the
s t u d éogh iGfarmation and Session ID generated in the TA Practice & Training site
to sign in to the Student Training Site. Students can access the Student Training
Site on the Connecticut Comprehensive Assessment Program Portal.

Stepl: Signing Into the Student Interface
Tosign studentsin to a testsessim:

1. Launchthe seare browseronthe studenii @e&ingdevice. Information on downloadingthe
securebrowsercanbe found onthe Portal (http://ct.portal.airag.org). The Sudent Sgn-In

pageappears (seeFigurel?).

Figurel?. Student SigAn Page

Please Sign In

First Name:
Student ID:

Session ID: - -

Sign In |

2. Enrter thefollowinginformation:
a. IntheFirst Namefield, enter thea (i dzR #sf nafeiast appearsin TIDE

b. Inthe SudentIDfield, enter the & i dzR SABIDaSitappears inTIDE

Note: If you do not know their exact information as it appears in TIDE, you can retrieve it in
the TA Interface (see the section Looking Up Students).

c. Inthe SessioDfield, enter the Sessin ID ast appearson the TA Interface

3. dick Signin. The IsThis You? pageappears.
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Tosign studentsin to a practicetest sessim:

1. Launch the secure browser. On the Student $igRage selecdtlick here to go to the
Practice and Training Test SiiEigurel8).

Figurel8. Practice and Training Test Site via Secure Browser

rPIease Sign In

First Name:

Student ID:

Session ID: -
Sign In

Browser. Secure v8

Click here to go to the Practice and Training Test Site w@

2. A Student Sigin Page appeard.here are two options to access the practice test Student
Interface:

a. Option 1:Continue to test as a guest user.

b. Option 2:Uncheck the box inhie upper leftK Y R O2 Ny SNJ I yR Sy dSNJ A
first name, Student ID, and Session ID generated from the TA Practice & Training Site
(seeStartinga TestSessior). This option will allow the student to access all test
settings set in TIDE and confirm AT and AAC device functioning.

Figurel9. Practice Test Guest Login

Please Sign In

First Name: |GUEST

Student ID: |GUEST

Guest Session

Session |D: |GUEST - |GUEST - |GUEST

Run Diagnostics Browser: Firefox v45
\ /

4. Clck Signin. The IsThis You? pageappears (seeFigure20).
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Common Student Sign-in Errors

TheTest Delivery Systegeneratesan error messagef a student cannot access the online test
systemsignin. The following are the mostcommon student signin issues:

T

Sesson doesnot exist:

Verify that the Session ID wamrrectly entered. Also, verify that the correct TA and Student
Interfaces are openedrorexanple, you cannot enter the Student Interface with a Session ID
generated from the TA Practice & Training Test Site.

Student information is not entered correctly:

Verfythatthed 0 dzZRSy G Qa { ! {L5 Aa O2NNBOGfe&e SyiadSNBR
Interface.If thisdoesnot resolve the error, use the Sudent Lookup tool to verify the

student's information. Seethe sedion Looking Up Students.

Session has expired:
The Session ID corresponds to a closed session. Ensure that the Session ID is entered
correctly and verify that the session is open.

Alternate Assessment Indicators not setas YE$ TIDE:

TheCTAA and CMT/CAPT Skills Checklist Science Eligibility and Learner Characteristics
Inventory LCI) must be completed andubmitted into the Data Entry Interface by the CSDE
designated deadline. hE Alernate Assessmentdiicatormust be set in TIDE for the student

to be eligible for the CTAA tests. Verify thiasfield in TIDE is set tées

25



Step2: Verifying Student Infor mation
After sgningin to the Student Interfacgthe Is This You? pageappears(seeFigure20). Onthis
page, verifyl KS & lpdeRi@lntoration.

Figure20. Is This You? Page

Is This You?

Please review the information below. If all of the information is correct, click [Yes]. If not, click [No]

SSID: 9999999987

First Name: Jane

Last Name: Smith
Enrolled Grade: 05

Date of Birth: 01/02/2003
School: Training School A

Toverify personal information:
1 Ifallthe information is correct, click Yes. TheYourTests pageappeas.

1 If any of the information displayeds incorrect, the student must not proceedwith teging.
TheTEA should click No. Youmust notify the SC or D€hat the studentQ iaformation is
incorrect.

ﬁ Warning: Incorrect student demographic information must be updated before the student
begins testing.
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Step 3: Selecting a Test

TheYour Tests pagedisplaysall the tests selected by the TAin the TA interfaceéhat a student
iseligible to take (seeFigure21). Only tests selected by the Alih the TA interface will be
visible.

Available tests are shaded green and display an arrow icon. When starting a newtest
opportunity, the arrow is solid. Whenresuming atest opportunity, the arrow is striped.

Tedsthat are already completed or are not included in the sessbn are not selectable and are
labeled asinactive.

Figure21. Your Tests Page

rYour Tests

Select the test you need to take.

Resume CTAA Grade 5 ELA Test Start CTAA Grade 5 Math Test
II’ This is opportunity 1 of 1 This is opportunity 1 of 1

Back to Login

Tosekct an available test:

1 dickthe requiredtestname. The request is sent to the TEAfor approvalin the TA Interface
and the Waiting for TAApproval messageppears.

1 Ifastudent@requiredtestisinactiveor not displayed, click Backto Login. Youshould
verify in the TA Interface thahe test sesson includesthe correct tests and add additional
tests, if necessary.
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Step4: Verifying TestInformation

After you approvethe student for teging in the TA Interfacgthe Is This Your Test? pagewill
appear on the Student Interface for verificati@eeFigure22).

Figure22. Is This Your Test? Page

Is This Your Test?

Session ID: CT-AAAA-1

CTAA Grade 5 ELA Test

Text-to-Speech:
Stimuli and Items

Masking:
Masking Available

Permissive Mode:

Permissive Mode Enabled

Line Reader:
Line Reader On

If the test name and settings are correct, choose [Yes, Start My Test]. If not, choose [No].

[ No ] l Yes, Start My Test

Note: This example figure includes sample test settings and does not reflect all
accessibility features available for CTAA tests.

Toverify testinformation:

1 Ifthesettingsare correct, click Yes, Start My Test.

1 Ifthesettingsareincorrect, click No. After astudent@test settingsare corrected, the TEA
must signbackin to the Student Interfacend requestapprovalagan.
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Step5: Text-to-SpeechSoundCheck

TheTextto-SpeecHTTSHoundCheckpagewill appear Eigure23). Onthis page,students
verify that TTSsworking properly on their device. TTSan only be usedithin the secure
browseror a supported Chrome or Firefox browser

Figure23. Textto-SpeechSoundCheck Page

Text-to-Speech Sound Check

Make sure text-to-speech is working.

Press the speaker button. You should hear a voice speak the following sentence: "This text is
being read aloud."

Next Step:
If you heard the voice clearly, choose | heard the voice. If not, choose | did not hear the voice. To
continue testing without checking text-to-speech, choose Skip TTS Check

[ | heard the voice I I I did not hear the voice I I Skip TTS Check

Sound Settings

Current Voice Pack: =+
Use the sliders to adjust the available text-to-speech settings.
Volume +

10

Pitch +
10

Rste +
10

Tocheck TTSunctiondlity:
1. dickthe speakericonand listen to the audio.

o Ifthevoiceisclearlyaudible to the student click | heard the voice.

o Ifthevoiceisnot clearly audible, adjust the settingsusing the slidersand click the
spe&er icon agan.

o If students till cannot hearthe voice clearly,they click | did not hear the voiceand
closethe seare browser. Youcanwork with studentsto adjusttheir audio or headset
setings(for more information, seethe section Troubleshooting Audio Issues).They can
signin againwhenthe issueisresolval.

Trou bleshooting Audio | ssues

Priorto testing, ensure that audio is enabled on eachdevice and that headsets are functioning
correctly. If audio issuesocaur, do the following:

1 Ensureheadphonesare securelypluggedin to the correct jackor USBport.

1 Ifthe headphoneshaveavolume control, ensure the volumeisnot muted.

I Ensurethatthe audio on the device isnot muted.
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Step6: Viewing TestInstructionsand Starting the Test

Thelnstructionsand Helppageisthe laststep of the sign-in processfor the Student Interface
(seeFigure24). TEAs and sudents mayreviewthispageto understand how to navigde the
test and usetesttools.

Figure24. Instructions and Help Page

Instructions and Help
You may select the question mark button to access this Help Guide at any time during your test.

Kl @ Select the text you want to hear and click the green button to have it played

Contents

« Overview of the Test Site
« TestRules
« About Print-on-Demand and Text-to-Speech

« Accessibility Features for CTAA

Overview of the Test Site
Sample Test Page

 SRewr - Al .
Next Step:

To begin your test, choose Begin Test Now. If your Test Administrator tells you to log out, choose
Return to Login.

[ Begin Test Now ’ l Return to Login

Toproceedand begin the test:

1 After reviewingthispagg, click Begn Test Now. The test opportunity officially begnsor
resumes.
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Section. VI Overview of the Studentinterface

Thissecton descrbesthe layaut of the Sudent Interfaceand the avaibble accessibility features
andtestingtools.

TestLayout
Figure25 showsthe layout for atest page.

Figure25. Test Layout

Atest pagecanincludethe following sectons:

1 TheGbba Menusecion displayshe global navigation and tool buttons. The banner above
the global menu displayghe Questions drop-down list, testinformation, help button, and
systemsettingsbutton.

1 TheQuestion secion containsone or moretest quegions.Eah quedionincludesa
number, context menu, question areaand answer options

Formore information about the global menuand context menus,see the section Using Menus
andTools.
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